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1. Introduction

This document provides LATEX instructions for style and layout of CC&SW manuscripts.
The manuscript will be almost identical to the final, published version that will appear
in the proceedings, except for the pagination and the insertion of running headlines.
Proofreading as regard to technical content and English usage is the responsibility of the
authors.

2. Typographical Style and Layout

2.1. Type Area

Please do not modify the layout or formatting of the manuscript (i.e. change of typing
areas, margins, etc.).
Check that all the text and illustrations are inside the type area and that the type area is
used to the maximum. You may of course end a page with one or more blank lines to
avoid ‘widow’ headings, or at the end of a manuscript.

2.2. Page Numbers and Running Headlines

You do not need to include page numbers or running headlines. These elements will be
added by the publisher.

2.3. Font

The font type for running text (body text) is 10 point Times New Roman. There is no need
to code normal type (roman text). For literal text, please use typewriter (\texttt{})
or sans serif (\textsf{}) . Italic (\emph{}) or boldface (\textbf{}) should be used
for emphasis.

1Corresponding Author: Author Name, contact details.



2.4. General Layout

Use single (1.0) line spacing throughout the document.
For the main body of the paper use the commands of the standard LATEX “article” class.
You can add packages or declare new LATEX functions if and only if there is no conflict
between your packages and the class file CCSW-Book-Article.cls.

2.5. (Sub-)Section Headings

Use initial capitals in the headings, except for articles (a, an, the), coordinate conjunctions
(and, or, nor), and prepositions, unless they appear at the beginning of the heading.
Use the standard LATEX commands for headings: \section, \subsection, \subsubsection,
\paragraph. Headings will be automatically numbered.

2.6. Footnotes and Endnotes

Please keep footnotes to a minimum. If they take up more space than roughly 10% of
the type area, list them as endnotes, before the bibliography. Footnotes and endnotes
should both be numbered in arabic numerals and, in the case of endnotes, preceded by the
heading “Endnotes”.

2.7. Lists

2.7.1. Item List Example

• Item
• Item
• Item

2.7.2. Numbered List Example

1. Item
2. Item
3. Item

3. Citations and Bibliography

Authors’ names should be complete — use full first names (“Donald E. Knuth”) not initials
(“D. E. Knuth”) — and the salient identifying features of a reference should be included:
title, year, volume, number, pages, article DOI, etc. See the enclosed bibliography, where
the examples below are reported.
The use of BibTEX for the preparation and formatting of one’s references is strongly
recommended. The bibliography is included in your source document with these two com-
mands, placed just before the \end{document} command: \bibliography{bibfile},
where “bibfile” is the name, without the “.bib” suffix, of the BibTEX file.

3.1. Bibliography examples

A paginated journal article [1], an enumerated journal article [2], a reference to an entire
issue [3], a monograph (whole book) [4], a monograph/whole book in a series (see 2a in
spec. document) [5], a divisible-book such as an anthology or compilation [6], however
we only output the series if the volume number is given (so series should not be present
since it has no vol. no.), a chapter in a divisible book [7], a chapter in a divisible book in a
series [8], a multi-volume work as book [9], an article in a proceedings (of a conference,
symposium, workshop for example) (paginated proceedings article) [10], a proceedings



article with all possible elements [11], an example of an enumerated proceedings article
[12], an informally published work [13], a doctoral dissertation [14], a master’s thesis:
[15], an online document / world wide web resource [16, 17, 18], a video game (Case 1)
[19] and (Case 2) [20] and [21] and (Case 3) a patent [22], work accepted for publication
[23], prolific author [24] and [25]. Other cites might contain ‘duplicate’ DOI and URLs
(some SIAM articles) [26]. Multi-volume works as books [27]. A couple of citations with
DOIs: [28, 26]. Online citations: [29, 16, 30, 31].

4. Figures and Tables

The “figure” environment should be used for figures and the “table” environment
should be used for tables.
Do not collect illustrations at the back of your article, but incorporate them in the text.
Position tables and figures with at least 2 lines extra space between them and the running
text.
The text should include references to all illustrations and tables. Refer to them in the
text as Table 1, Table 2, Figure 1, Figure 2, etc., not with the section or chapter number
included, e.g. Table 3.2, Figure 4.3, etc. Do not use the words “below” or “above” referring
to the tables, figures, etc.
Your figures should contain a caption which describes the figure to the reader. Figure
captions go below the figure. Your figures should also include a description suitable for
screen readers, to assist the visually-challenged to better understand your work.
If your figure contains third-party material, you must clearly identify it as such, as shown
in the example below.

Figure 1. Trend Velocities in North Atlantic The trend of the velocities (meters per second per decade) derived
from NASA Pathfinder altimeter data for the period May 1992 to June 2002. The colored vectors are statistically
significant. Note how the vectors trace the following graphic of the subpolar circulation in reverse direction,
which denotes a slowing gyre. Credit: Sirpa Hakkinen, NASA [Public domain], via Wikimedia Commons.
(https://commons.wikimedia.org/w/index.php?curid=8009302).

Place figure captions below the figure, table captions above the table. Use bold for
table/figure labels and numbers, e.g.: Table 1., Figure 2., and roman for the text of the
caption. Keep table and figure captions justified. Center short figure captions only.

https://commons.wikimedia.org/w/index.php?curid=8009302


Table 1. Some typical LATEX commands for tables and figures

Command A Number Comments

\table 100 For tables
\table* 200 For wider tables
\figure 300 For figures

Figures and tables should be centered on the page, except for small figures that can fit side
by side inside the type area. One or more images can be placed within a figure. Tables
and figures should not have text wrapped alongside.
The minimum font size for characters in tables is 8 points, and for lettering in other
illustrations, 6 points. Embed the fonts used if the application provides that option. Ensure
consistency by using similar sizes and fonts for a group of small figures. To add lettering
to figures, it is best to use Helvetica or Arial (sans serif fonts) to avoid effects such as
shading, outline letters, etc.
Ensure the resolution of illustrations is sufficient for the printed version of the manuscript.
If you are incorporating screen captures, keep in mind that the text may not be legible
after reproduction.

5. Equations

The “equation” environment should be used for mathematical equations and formulas.
Number equations consecutively, not section-wise. Place the numbers in parentheses at
the right-hand margin, level with the last line of the equation. Refer to equations in the
text as Eq. (1), Eqs. (3) and (5).

a+b = c (1)

6. Submitting the Manuscript

Submit the following to the volume editors:

1. The main source file, and any other required files. Do not submit more than one version
of any item. The LATEX source files should compile without errors with pdflatex or
latex and figures should be submitted in EPS, PDF, PNG or JPG format.

2. A high resolution PDF file generated from the source files you submit.

7. Acknowledgments

Identification of funding sources and other support, and thanks to individuals and groups
that assisted in the research and the preparation of the work should be included in an
acknowledgment section just before the bibliography section in your document.
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A. Appendix

If you have appendixes, they must be included after the reference section.
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